i

BR 13730
Approve‘q For Release 2003/03/06 : CIA-RDP54-00177A000200030048-7

%

CENTRAL IRTPLLINTECE AOFRQY
Feshington, B, €.

27 Kovembar 1950

WERORARTIIE PrRs  All Assistant Directors
- Chisf, Advisory Council

tnisf, COMPE
hapistant to Txecutive for Msnagement
Comptyroller
Oeperal Counsel
Seeurity Offieer
Persormsl Director
Services Officer
Frocurewent Officer
Yadical Officer

2URIPCTy . fPicial Correspondence

1. Offieinl correspendemce which reqsires reply or sation
will heveafter be &1’) snswered within five days of 1is receipt
by the Agemey, or (2) asknowledged promptly by the office to
which aetion is sssigmed, with an ipdication of an approxisste
date when final renly can be expscted, If delay ir itrancSission
within the Agency is expecited, such acknowledgedent should be made
by the office to which the correspendence 1s first routed,

2. Then replies sre prepered for the signature of the
Direstor, Yeputy Dirsctor, or the Executive, if delay in
preparation 1s axpscted, ackrowls ant sheuld be dlepatohed
by the office oharged with action (unlems, of courss, prior
acknowledgment has been made) snd such acknowledgment should
e noted in the finsl reply subaitted for sipnature.
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